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Curriculum and Instruction Handbook

Welcome

Welcome to the Advanced Program Handbook. This resource provides students, faculty, and staff with
information and documents designed to assist in the successful completion of advanced programs.
You will find information, instructions, and required forms related to program requirements.

Conceptual Framework

The University of Phoenix College of Education Conceptual Framework provides a structure for all our
education programs. It is the guiding structure for the design, implementation, and evaluation of our
programs, and sets expectations for teaching and learning by our faculty and candidates. It focuses
on the elements shared by quality educational professionals.

College of Education Conceptual Framework Summary Document
Conceptual Framework is the basis for all coursework in College of Education programs.

Click the Conceptual Framework image below to learn more and explore each theme.
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Curriculum and Instruction Handbook
MAED/CI

The Master of Arts in Education/Curriculum and Instruction (MAED/CI) is intended to afford P—12
educators the opportunity to enhance their curriculum, instruction, and leadership repertoire by
expanding their knowledge of assessment, instructional strategies, integration of technology,
professional development, data-driven decision making, and mentoring and coaching. The MAED/Cl is
a graduate degree program intended to provide educators with advanced knowledge and skills in
curriculum and instruction. The MAED/CI does not prepare students for any type of professional
certification or state licensure as a P-12 teacher or school principal. The program is only intended as
an advanced degree.

Educators will develop teacher leadership skills by exploring the latest research, trends, and strategies.
Graduates will be able to effectively collaborate with all stakeholders and serve their students,
colleagues, and communities as ethical leaders committed to excellence.

Requirements and Prerequisites

You'll need 35 credits to complete this program, which may be earned from a combination of required
and elected courses. However, the courses required may vary based on previous experience, training,
or transferable credits.

Preferred Course Sequence
e COM/516: Professional Communications
¢ CUR/505: Social and Global Perspectives of Teacher Leadership
e CUR/506: Theories and Best Practices of Curriculum and Instruction
e CUR/515: Critical Thinking and Innovative Skills
e CUR/520: Advocating for Learning
o CUR/525: Ethical Issues in Education
e CUR/530: Assessment and Evaluation Models
e CUR/535: Research for Improved Practice (EDD/581: Action Research and Evaluation)
e CUR/540: Methods of Coaching in the Instructional Setting
e CUR/545: Using Technology for Teaching and Learning
e CUR/550: Engaging in Communities of Practice
e CUR/555; Professional Learning for Continuous Improvement

Field Experience Expectations

Purpose

The field experiences are designed to provide you with the opportunity to experience a variety of
instruction and curricular strategies, interview educators, and collect, analyze, and use data to make
instructional and curricular decisions. Field experiences may be conducted within your own
classroom, another school, or an alternative educational setting.
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Requirements

Although this program does not have a prescribed number of field experience hours, you are expected
to participate in all field experience opportunities to complete programmatic assignments, broaden
your knowledge base, and apply new curriculum and instruction concepts throughout the program.

Will the College of Education find a school placement for me?

No, you are responsible for researching and adhering to the verification requirements of the school or
district of your field experience placement site.

Some schools/districts may have additional requirements, such as background checks, fingerprint
clearance cards, confidentiality or non-disclosure agreements, insurance waivers, vaccine
requirements, etc. If you are unable to complete the required field experience activities at a school site,
you may find and complete the field experience at another site, such as a facility that offers after-
school programs.

Professionalism

Always remember that you must conduct yourself in a professional and ethical manner while visiting a
school or alternative educational setting. Dress appropriately and professionally; treat your hosts with
courtesy and respect; and do not share personal information that you may learn about staff, faculty, or
students.

If you are not currently in a P-12 educational environment, consult your faculty regarding appropriate
alternative educational environments. For example, this might include military, community college
classrooms, high school equivalency programs, community/country educational outreach programs,
home-schooling cohorts, or other applicable educational settings.

Guidelines for the Classroom

An abundance of knowledge can be gathered by hands-on experience through participation in P-12
classroom activities. Apply the following guidelines as you conduct each of your classroom field
experiences to optimize your learning experience and maximize your educator knowledge base.

Be Professional

Remember to be professional. Your relationships with all school staff (principals, administrative staff,
teachers, etc.) and students are important in your future career as an educator. Communicate clearly.
Dress appropriately. Be courteous and respectful to the principals and teachers who are graciously
allowing you into their classrooms. Remember, you are a guest in the school, and it is a privilege, not a
right, to have access to their campus, faculty, and students. Review Professional Expectations for
further information.

Below is a chart representing common standards for appropriate professional attire. As you prepare
for your field experience and/or student teaching, please review the “Dos” and “Don'ts” of professional
attire listed below. Please consider that there will likely be exceptions to the attire listed in this chart in
an educational setting. For example, you may find that a suit is only appropriate during an interview or
that tennis shoes are allowed on your school's campus. Please be sure to review your school site's
expectations for professional attire (which may be listed in an employee handbook) and, when in
doubt, always err on the side of more professional dress.
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Table 1. Professional Attire

Do

Don't

Depends on setting — verify
with CT or School/District

Khakis/Dockers/Dress Slacks, | Shorts Polo/golf shirts
worn at waist
Skirts, mid-thigh or longer Mini skirts Denim jeans or shorts

Capri pants, mid-calf or longer

L eggings or spandex

Athletic wear/sweats

Suits

Denim/corduroy/leather

Hats*

Button down shirts with collars
or blouses, short or long sleeve

Sweatshirts/hoodies

Sneakers/tennis shoes

Sweaters

Crop tops/midriff
exposed/spaghetti straps/tank
tops

Dress shoes or dress sandals

Flip flops, tennis
shoes/sneakers

Clothing with holes, frayed
ends

Exposed undergarments (bra
straps, boxers), fishnet
stockings

* Head coverings for religious purposes are acceptable in any setting.

Be Proactive

e Once you have identified the school site to conduct your field experience and have received
approval from the appropriate school authority, contact the cooperating teacher to develop a
schedule to complete the field experience. Be sure to emphasize that you would prefer to
participate in the class during instructional time.

e Call ahead if you cannot arrive at your scheduled time.

e Reschedule if your field experience occurs during lunch, recess, a planned field trip, or other

events.

Be Prepared

e Bring note-taking tools with you to the field experience, such as: notebook, clipboard, pen,

pencil, tablet.

e Write down any questions you would like to ask the cooperating teacher, if time permits.

Be Involved

e Talk with the teacher before class to identify the expected learning outcomes and plan how
you can be involved in the classroom activity.

e Some field experience activities only require (or permit) you to observe. Think of these field
experience observations as “active observation’. It means active listening, professional
engagement with the teacher, and critical thinking. It is the opportunity for applying theory you
have learned in your coursework to real-life practice.

e Review Observation Techniques for more information.
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Be Objective

e Classroom experiences should be fact-based and unbiased. Your value judgments should not
enter the classroom.

e Learn from the teachers to whom you are assigned; you will see instructional techniques that
you may want to replicate, and you will see others that you will not want to model. The time
that you spend with teachers, students, and classrooms will be invaluable to you as you begin
your teaching career.

e Review Observation Technigues for more information.

Be Aware

Be aware of teachable moments — times when the activity you are participating in doesn’t go quite as
planned. Teachers are great at “seizing the moment.” Make notes to determine if you can identify when
the teacher seized a teachable moment and when they ignored such opportunities. You will learn a
great deal by asking a teacher why certain things occur or do not occur in the classroom.

Be Thorough

As you take notes during the field experience, be thorough by noting specific details regarding
classroom occurrences (e.g., instructional techniques, student responses, etc.), as well as the
following basic information:

e Your name

e Date of the classroom field experience

e The name of the school where the field experience occurred.

e The grade level of the students

e The number of students, teachers, and other adults present during the field experience.

Industry Standards

The Master of Arts in Education/Curriculum and Instruction Program is aligned with the Interstate
Teacher Assessment and Support Consortium (INTASC) Standards and International Society for
Technology in Education (ISTE) Standards.
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